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DO NOT USE THIS FORM TO FILE AN APPEAL 
It is for instructions only 

 Boone County Taxpayer’s Guide to Filing an Assessment Appeal 

The first step is to determine if an appeal is appropriate.  You can do 
this by first speaking to your Township Assessor. 

Manchester and Leroy Township Assessor Kris Hall (815)292-3221 
Multi Township Assessor 

Caledonia, Spring, Bonus and Poplar Grove 
Townships 

Kathi Hendrickson 
(815) 544-2437 

 
Belvidere Township Assessor Mike St. Angel  (815) 547-8095 

Boone and Flora Township Assessor  Glen Gratz  (815) 569-2211 
 

Please Remember 

The appeal must be filed with the Boone County assessment Office, 1208 Logan 
Avenue, Belvidere, IL  61008 

The deadline for filing will be 30 days from the date of publication 

Section 1: Identify the property  

 
 Please include both the mailing address of the owner/ taxpayer of the property and the 

address of the property under appeal. 
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Note: Only the Property owner or their attorney can appeal an assessment. You may call 
witnessess to give evidence. 

 

Section 2: Identify the appellant 

The signature of the owner of the property or the person having authority to 
represent the appeal before the Board of Review.  

 
Section 3:  Select the reason for assessment complaint 

It is possible to select more than one. Guidelines for evidence are listed.   

If an appraisal is submitted as evidence, it must be submitted in its entirety and 
should be for “ad valorum” purpose (to establish value) dated January 1st of 2023 

If the appeal is based on a recent sale, the date and the circumstances of the sale 
will affect the relationship of this value to your assessment. 
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Section 4: State the current assessed value of the property and what you believe 
to be the correct assessed value.  

Assessed value is calculated as 1/3 of fair cash value 

 

 

 

If you are prepared to proceed, you will select the first box, state the current 
assessed values, allocated to land and improvement (structures), as reported by 
the Township Assessor and the County Assessment office. They can be found on 

your 2023 change of assessment notice. 

When calculating the allocation of land and improvement for your requested 
value, it may be helpful to convert the assessed value given by the County into a 

market value (multiply by 3) and use these numbers to allocate your request.  

 

The comment section can be used to explain any circumstances that you believe 
have impacted the value of your home or anything that you believe should be 
considered when determining an appropriate assessment for your property. 
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Section 5:  Support your request with evidence. 

 

 

 

The first section of the grid is for property characteristics, those of your property, 
and the properties you selected as comparable.  

It is important that the comparable properties are not just properties that are in 
close proximity to your home, but that they are similar types of homes, with 

similar amenities.  

 The basic information you are required to supply is the same regardless of the 
basis of your appeal.  

The next section of the grid is to report sales evidence.  
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To compare your property’s assessment to recent sales of like homes, you convert 
its assessment to market value by multiplying by 3.  Put these numbers in the first 

column below the basic structural information.  

The sale prices of the properties used for comparison and date of sale should be 
reported in the next columns. One way to compare the properties is by calculating 

the gross sale price per square foot. 

Sale price divided by the above ground square foot area. 

In order to have a uniform standard for comparison of the improvement value 
without the land, we calculate this using the market value of land as reported by 

the Assessor. 

Sale price – (land assessed value X 3) = market value for improvement only. 
Divide this by above ground square foot area of improvement  

It is not necessary to calculate the sale price per square foot of land only unless 
the appeal is for vacant land. 

 

The last section of the comparison grid is for assessment information only. An 
equity appeal suggests that you believe your property is assessed for more than 

similar properties. 
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Further assistance with this form is available from your Township Assessor.  

 

 


